
SNAP Childcare / SNAP16+ CV Tips:

Use your CV to let the clients we work with  (and us!) know about your great experience!  Most of our jobs are working with private families & clients, so while your CV should of course be professional, make sure you also show your personality and passion for this type of work. All details included on this template are, of course, just given as examples.

· Just overwrite our suggestions, delete the things that are not appropriate, save as: Full name CV 

· Include all your jobs – give brief details for non-related jobs, and full details for relevant positions. 

· No gaps – make sure all gaps in employment dates are accounted for – if travelling, seeking work, raising own children etc. 

· Include start and finish months as well as years of all jobs 

· Make sure jobs are listed chronologically 

· For confidentiality, do not include clients names. Simply state the general location of the job, e.g. private client, London SW3. 
· No need to add reference details or wages on your CV

· Don’t use fancy or coloured text, it looks unprofessional and is difficult to read!
· Don’t be afraid to go onto more than one or two pages – your CV will be sent to clients who are looking to read all about you, not to skim over

· Use your CV to sell yourself! If you additional experience with adults (or children) with additional needs such as a sibling or voluntary work, make sure you include these details – it’s all great experience! 
· Avoid using terms such as ‘kids’. The word children is more professional. 
· Use the correct terminology – For example, never define an individual by their disability: e.g. A child with Down’s syndrome not a Down’s child. Avoid using negative phrases such as ‘suffered from’. E.g. I cared for a child who has cerebral palsy, not I cared for a  child who suffered from cerebral palsy. Be positive: I had the opportunity to carry out his daily physiotherapy rather than: I had to do his physiotherapy every day. 

· Delete all the bits we have added to this CV – including this! 
Full Name

Full address

Telephone number(s)

E-mail address (make sure it’s a professional e-mail!)

Personal Profile
Provide a brief overview of yourself, your particular skills, where your interest in working with children / young people / adults with additional needs came from and the role you are now seeking. 
Education
	Institute
	Dates
	Course/Grade

	Goldsmiths University 

London 
	October 2003 to June 2007
	Psychology 2:1, BSc (Hons)



	Eastbourne College of FE
	September 2000 to June 2002  
	BTEC National Diploma in

Social Care



	Seagrove Secondary School
Brighton, Sussex
	September 1994 to July 2000
	10 GCSEs at Grade C or above 

	
	
	


In-house Training (Add in -house training, make sure you also include the year completed).
Additional Qualifications / Courses (with dates)

· First Aid, 2012 

· Makaton Signing, levels 1-8, 2009

Relevant Placement Experience 

Include start dates as well as a description. 
Employment
Start with the most recent and work backwards. Make sure you include start and finish months and years. 

Name of Organisation/Employer, location 


Job Title / Role       

Month / Year from – Month /Year to
Description of your current or most recent job / role. If you have worked with one client, describe the children / clients / young people you have worked with – ages, what type of additional needs, specific duties. Your CV will be sent to clients so make sure it is ‘family friendly and really describes what you do ’. This should be your most recent position – then work backwards. For confidentiality, don’t include client’s names for jobs with private clients, state private client and general area, e.g. London SW3, for example. See example below.

Private Client, London SW3




Team Leader, Carer

September 2012 to January 2014
Next most recent job. Description of your role, explain what you did highlighting relevant skills. Keep it professional but also allow your passion for working with people with disabilities shines through. 
Name of Organisation/Employer, location 


Job Title / Role       

Month / Year from – Month /Year to

Next most recent job. 

Name of Organisation/Employer, location 


Job Title / Role       

Month / Year from – Month /Year to

Other jobs – do in same format –need to add more jobs? Just copy and paste the above. 
List all jobs you have previously done. Explain any gaps. Elaborate on those which are related, just provide a brief summary for those that are not.
Personal Interests / Voluntary Work 
Describe your interests, hobbies / any voluntary work. 
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